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January 24, 2007
To:

Clerical, Office, Laboratory & Technical (COLT) Employees



Newark Campus
From:

Office of Human Resources



Newark Campus

Subject:
Applicant Tracking System  -  COLT Vacancy Announcements

The Applicant Tracking System (ATS) is an online data-based system used to post and view vacant positions open throughout the University.  As of February 1, 2007 AFCME Local 1761 Clerical, Office, Laboratory, and Technical (COLT) postings will now be available through the University Human Resources website (accessible through http://hr.newark.rutgers.edu) and bids will be accepted via this online program.

The ATS COLT postings allow applicants to apply online for vacancies, and hiring authorities to review their resumes and other documents at their workstations. COLT employees will be able to view and bid on vacant positions using their Userid and Password.   

For those who do no have access to a personal computer, a kiosk area is set up within the Office of Human Resources offices in Blumenthal 202, complete with a scanner if employees cannot have their resume on disk or CD-ROM.  Additionally, we are available after hours for employees to use these facilities.  Just call extension 5500 and arrangements can be made for you.  Once the ATS/COLT system is fully in place, hard copy resumes for COLT vacancies/bids will no longer being accepted.   
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